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Record keeping must:

Detail how the allegation was followed up.

Note any action taken and decisions reached.

Be placed on person’s confidential personnel file.
Be copied to the person concerned.

Be retained at least until retirement or 10 years from
allegation if that is longer.
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Learning lessons

Include a clear, comprehensive summary of the allegation

At the conclusion of a case in which an allegation is substantiated

the employer should review the circumstances of the case to

determine whether there are any improvements to be made to the

school procedures or practices to help prevent similar events in
the future.

If you have concerns, please report them to Mrs Sarah
Bocking, Head Teacher or, in her absence, please ask the
office to contact her.

If your concerns are relating to the conduct of the
Head Teacher, or you are unable to contact her, you should
raise them with Mr John Ward our Chair of Governors.

Contact details:
Sarah Bocking, Head Teacher

01485 518344 (Docking) 01485 570997 (Sedgeford) or 01485

210246 (Brancaster)
Email address: head@thestmaryfed.norfolk.sch.uk

Mr John Ward, Chair of Governors
01485 570504 or 07545377507

Email address: jands@wychwood7.co.uk
chairofgov@thestmaryfed.norfolk.sch.uk

One of the above mentioned will then report the problem to the
appropriate offices.
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§ Brancaster, Docking, Sedgeford

%& St Mary Federation
"

WHISTLEBLOWING INFORMATION

Docking Cof E
| (Foundation) Primary School
‘ and Nursery

Docking C of E Primary School & Nursery
Chequers Street

Docking

King's Lynn

Norfolk

PE31 8LH

01485 518344




